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§576.102 Voluntary Separation Incen-
tive Payment implementation plans.

(a) In accordance with section 3522(b)
of title 5, United States Code, a plan
submitted by the head of an agency, or
his or her specific designee, must in-
clude:

(1) Identification of the specific posi-
tions and functions to be reduced or
eliminated, identified by organiza-
tional unit, geographic location, occu-
pational series, grade level and any
other factors related to the position;

(2) A description of the categories of
employees who will be offered incen-
tives identified by organizational unit,
geographic location, occupational se-
ries, grade level and any other factors,
such as skills, knowledge, or retire-
ment eligibility (as discussed in imple-
menting guidance);

(3) The time period during which in-
centives may be paid;

(4) The number and maximum
amounts of Voluntary Separation In-
centive Payments to be offered;

(5) A description of how the agency
will operate without the eliminated or
restructured positions and functions;

(6) A proposed organizational chart
displaying the expected changes in the
agency’s organizational structure after
the agency has completed the incentive
payments;

(7) A short explanation of how Vol-
untary Early Retirement Authority
will be used in conjunction with sepa-
ration incentives, if the agency has re-
quested, or will request, that author-
ity; and

(8) A description of how Voluntary
Separation Incentives offered under an-
other statutory authority are being
used, if the agency is offering incen-
tives under any other statutory au-
thority.

(b) When submitting a plan to OPM,
the agency may submit either:

(1) A specific Voluntary Separation
Incentive Payment implementation
plan outlining the intended use of the
incentive payments, or

(2) The agency’s human capital plan,
which outlines the intended use of the
incentive payments and the expected
changes in the agency’s organizational
structure after the agency has com-
pleted the incentive payments. If the
human capital plan is submitted, it
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must include the information specified
in paragraph (a) of this section.

(c) OPM will consult with the Office
of Management and Budget regarding
the plan and any subsequent modifica-
tions, and will notify the agency head
in writing when the plan is approved.
The review may include a consider-
ation of costs and benefits associated
with using the authority. If there are
questions concerning the agency’s
plan, OPM reserves the right to con-
tact the agency, inform agency staff of
its concerns, and require that the agen-
cy revise the plan to bring it into con-
formance with these regulations. The
agency must obtain OPM approval be-
fore offering incentives under this au-
thority.

§576.103 Offering Voluntary Separa-
tion Incentive Payments to employ-
ees.

(a) Agencies may make offers of Vol-
untary Separation Incentive Payments
to employees who agree to voluntarily
separate by resignation, early retire-
ment, or optional retirement.

(b) Each time an agency with author-
ity to offer Voluntary Separation In-
centive Payments establishes a window
period for acceptance of Voluntary
Separation Incentive applications, it
may limit offers to its employees based
on an established opening and closing
date or the acceptance of a specified
number of applications. However, at
the time of the offer, the agency must
notify its employees that it retains the
right to limit the number of Voluntary
Separation Incentive Payment offers
by use of a specific closing date or by
receipt of a specified number of appli-
cations.

(c) An agency’s downsizing and/or re-
shaping strategy may change, necessi-
tating a change in the offer notice to
employees. If the amended notice in-
cludes a revised closing date, or a re-
vised number of applications to be ac-
cepted, the new date or number of ap-
plications must be announced to the
same group of employees included in
the original announcement. If a new or
separate notice includes a new window
period with a new closing date, or a
new instance of a specific number of
applications to be accepted, the new
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